
Sponsored Research Guide:  Pre-Award Hiring Process 
(Key Points and General Information About Including Labor in a Grant Proposal) 

GRADUATE 
ASSISTANT 

—— 

Graduate assistants are 
graduate students em-

ployed on a part-time basis 
(no greater than half-time) 
to assist in teaching, labora-

tory instruction, and/or 

research. Graduate assis-
tants typically are appointed 

annually.   

POST-DOCTORAL 
RESEARCH ASSOCIATE 

—— 

Postdoctoral Research As-
sociates (postdocs) are 

professional employees 
governed by a special UM 

Policy limiting the length of 
appointment to 2 years 

(fixed length, no search) or 
3 years (soft money, search 

conducted). 

INDEPENDENT 
CONTRACTOR/
CONSULTANT 

—— 
Generally, an IC/C is an 

individual over whom the 
employer has the right to 
control or direct only the 
result of the work and not 

the means of accomplishing 

the result.    

STUDENT 
EMPLOYEE 

—— 

A student position is avail-
able to eligible students and 

is generally not more than 
20 hours per week.  Stu-
dent job classification and 

pay level are determined by 

the student employment 
classification system. 

HOURLY-PAID 
STAFF 
—— 

Hourly-paid positions are 
overtime eligible. The UMS 

classification that best fits 
the requirements and ex-
pectations of the position 
will determine the hourly 

wage for the classified 
 position. 

TEMPORARY 
STAFF 
—— 

A temporary position has 

an overall duration of less 

than 7 months. Temporary 

employees are not eligible 
for benefits such as insur-

ance, annual and sick leave, 

or tuition waiver. 

Post Doctoral posi-

tions are not governed 
by SECCP, but still requires 

a job description. Read 
other important informa-

tion at the Equal Opportu-
nity website http://

www.umaine.edu/eo/
search/postdocs.htm. 

Faculty salaries are de-

termined by factors 
such as discipline, rank, de-
partmental, campus & na-

tional comparisons. 

Professional salaries 

are determined by the Sala-
ried Employees Compensa-
tion & Classification Pro-

gram (SECCP). You may be 

asked to create a job de-
scription and complete a 

Position Description Ques-
tionnaire (PDQ) available 
at: http://www.maine.edu/

system/hr/forms.php. 

For information on 
student position descrip-
tions and associated pay 
levels visit the Office of 

Student Employment web-

site at: 
http://www.umaine.edu/

studemp/. 

To confirm salary 
range or hourly rate, 

contact HR http://
www.umaine.edu/hr/

contacts.php. 

Contact your pro-
gram’s Graduate Co-

ordinator for additional 
information if necessary. 

Contact HR to determine an appropriate salary range http://www.umaine.edu/hr/contacts.php Contact HR to discuss 
job classification op-

tions, and established 
hourly wages. A complete 
list of classifications can be 

found at:  
http://www.maine.edu/pdf/

classindex31008.pdf. 

Consult with HR (to 
avoid a later status 

change and increased fringe 
benefit charges) to deter-

mine IC/C status. Also re-

view IC/C  guidelines at: 
http://www.umaine.edu/hr/
toolkit/indep.htm. 

Position Classifications 

Determine classification and  salary/wage range of new position. 

Not sure? Contact HR for Assistance: http://www.umaine.edu/hr/contacts.php 

If there is currently an employee in the position, go directly to Preparing a Budget.   

A search is required for research faculty, salaried professionals and post-docs. Visit: 

http://www.umaine.edu/eo/searchinfo.htm for more information. 

Go to  
Preparing 

 a Budget 

RESEARCH 
FACULTY 

—— 

Research professors typi-
cally pursue an independent 

research program. They 
may serve as co-principal 

investigators, but customar-
ily have an area of exclusive 

interest and primary re-
sponsibility. 

PROFESSIONALS  -
SALARIED 

—— 

Salaried Professionals are 
defined by the Federal 

Labor Standards Act as 
exempt from over-time 

pay, based on the nature 

of the assigned duties and 
level of salary. http://

www.dol.gov/elaws/esa/

flsa/screen75.asp. 

For information on 
minimum stipends, in-

surance, and tuition. 
Visit the Graduate School 

website: http://

www2.umaine.edu/
graduate/FAQ/
#Assistantships. 
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